
0 
 

 

 

 

 

 

 

ARTS DEVELOPMENT TEAM 

SAFEGUARDING POLICY 

 

ADOPTED  14 SEPTEMBER 2012 

This policy is being revised during the period Jan-March 
2014 and remains in force. 

 
CONTENTS          Page 

 
1. Introduction         1 
2. Purpose         1 

3. Legislation and linked policies      1 

4. Schedule for review       1 
5. Arts Development safeguarding policy and practice   2 
6. Safeguarding and funded or enabled activity   2 
7. Safeguarding and commissioned / contracted activity  2 

8. Safeguarding and direct provision of activities   3 
9. Useful contact details       3 
 
10. APPENDIX 1 CODE OF CONDUCT FOR STAFF 

a). Appropriate behaviour and dress     i 
b). Dealing with a disclosure of abuse     i 
c). Reporting allegations or concerns     ii 
d). Contact details        ii 
 
  

Making Bath & North East Somerset an 

even better place to live, work and visit 



1 
 

1. Introduction 
The Arts Development Team is a commissioner and a funder or enabler of a wide 
range of arts activities, some of which involve participation by children and/or adults 
who could be considered vulnerable.   
 
As well as being an enjoyable and entertaining leisure time activity, the arts are an 
important means of self-expression and personal discovery with an important role to 
play in the personal development of children and/or adults who could be considered 
vulnerable. 
 
The Arts Development Team works to ensure that everyone who takes part in such 
activities is able to do so in a safe and enjoyable way. 
 

2. Purpose 

The purpose of this document is to: 
 

 safeguard children and/or adults who may be considered vulnerable 

 set out the procedures for safeguarding that the team will adhere to and that it 
expects to be applied by its partners and contractors 

 safeguard the reputation of the team and its staff from potential damage 
arising from incidents and allegations 

 

3. Legislation and linked policies 
This policy operates with the following B&NES Council policies: 

 Equal opportunities policy 

 Recruitment and selection policy 

 CRB checking procedure 

 Managing allegations against professionals briefing paper 

 Whistle-blowing policy 

 Complaints procedure 

 Disciplinary procedures 

 Data protection guidance 

 Children’s Services social networking policy 

 Tourism Leisure & Culture Standards for Safeguarding 
 

The legislative framework for this document includes: 
 

 The Children Act 1989 and 2004 

 The Education Act 2002 

 Working Together to Safeguard Children, 2010 

 Safeguarding Vulnerable Groups Act 2006 

 The Rehabilitation of Offenders Act 2012 

 The Protection of Freedoms Act 2012 

4. Schedule for review 
This document will be reviewed annually in August unless changes in service 
provision or changes in legislation make an earlier review necessary. 
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5. Arts Development safeguarding policy and practice  
The Arts Development team has a responsibility to ensure that adequate 
safeguarding measures are applied across both areas of its practice, which are: 
 

 Funded or enabled activities: where the Council uses its financial or other 
resources to support voluntary sector groups/organisations and 
commercial/private sector organisations to deliver activities 
 

 Commissioned / contracted activities: where the Council employs a third party 
to provide activities or services on its behalf.  

 

6. Safeguarding and funded or enabled activity 
By ‘enabled’ we mean: 

 where the Council provides significant support in kind, for example, free or 
subsidised use of Council controlled premises 

 where the event takes place in the Council’s parks, highway and/or the public 
realm 

Where the Arts Development team funds or enables a group or organisation to 
deliver activities that may involve the participation of children and adults who are 
considered vulnerable, the team will follow all of the procedures set out in Section 
2.2 (p8-9) of the Tourism Leisure and Culture Standards for Safeguarding in respect 
of funded / enabled activity. 

In particular:  

 A rigorous assessment of the organisation’s safeguarding policy and 
procedures will be an integral part of the assessment process for all relevant 
applications for funding 

 The Council reserves the right to review an organisation’s safeguarding policy 
and procedures at any time, on request. 

 
The Council reserves the right not to award funding, or to withdraw funding if 
the terms and conditions set out in the Tourism Leisure and Culture Standards 
for Safeguarding are not met or fully complied with. 
 

7. Safeguarding and commissioned / contracted activity 
Where the Arts Development team commissions / contracts a third party to deliver 
activities that involve the participation of children and adults who are considered 
vulnerable, the team will follow all of the procedures set out in Section 2.1 of the 
Tourism Leisure and Culture Standards for Safeguarding, p5-7 in respect of 
commissioned / contracted activity. 

In particular:  

 A rigorous assessment of the contractor’s safeguarding policy and procedures 
will be an integral part of the assessment process for all submitted tenders for 
work.   
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 A review of the contractor’s safeguarding practice will be a standing item in 
the agenda of all monitoring meetings for the delivery of work following the 
award of any tender or contract.  
 

Where any part of the contracted work is sub-contracted to another provider, it is the 
responsibility of the primary contractor to ensure that the sub-contractor has 
adequate safeguarding procedures in place. The Council will require sight of the sub-
contractor’s safeguarding documentation. 

The Council reserves the right to withhold payment and to refuse or withdraw 
permission for events to take place if the standards for safeguarding set out in 
in the Tourism Leisure and Culture Standards for Safeguarding are not met or 
complied with. 
 

8. Safeguarding and direct provision of activities 
Where the Arts Development team is the direct provider of activities that involve the 
participation of children and adults who are considered vulnerable, the team will 
follow all of the procedures set out in Section 2.1 of the Tourism Leisure and Culture 
Standards for Safeguarding, p5-7 in respect of commissioned / contracted activity. 
 
In the event that the Arts Development team is a direct provider activities that involve 
the participation of children and adults who are considered vulnerable, it will: 

 comply with the Council’s safe recruitment procedure and practice, including 
appropriate CRB checking of staff, including volunteers, freelance workers 
and subcontracted workers who undertake regulated activity (as defined 
within the Safeguarding Vulnerable Groups Act 2006, as amended by the 
Protection of Freedoms Act 2012) are appropriately CRB checked 

 ensure that all staff, including volunteers, freelance workers and 
subcontracted workers adhere to the code of practice attached to this 
document as Appendix 1 

 create an appropriate event plan and undertake a risk assessment and 
implement any additional measures identified as necessary as a result of such 
a risk assessment 

 
9. Useful contact details 
To report a concern about a child or young person, call: 
 

Children and Families Assessment and Intervention Team on 01225 396312 
or 396313.  If outside of office hours call the Emergency Duty Team on 01454 
615165 
 
If a child is in immediate danger then dial 999 and ask for police 
assistance. 

 
For advice and support on matters of Council policy and practice related to 
safeguarding children, contact 
 



4 
 

Nicola Bennett 
Integrated Safeguarding Officer, B&NES Council 
Tel: 01225 396974 
Email: Nicola_Bennett@bathnes.gov.uk 

mailto:Nicola_Bennett@bathnes.gov.uk
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10. APPENDIX 1: CODE OF CONDUCT FOR STAFF 

Where the terms 'staff', 'employee(s)' or 'worker(s)' are used in this document, this 
includes volunteers and unpaid people. 

a). Appropriate behaviour and dress 

You should at all times: 

 Dress in a manner that is appropriate to both the activity and the client group 

 Treat all children and adults who may be considered vulnerable with respect and 
use an appropriate tone of voice and manner when communicating 

 
You should not 
 
- spend time alone or unsupervised with a child/vulnerable adult 
- offer a child/vulnerable adult a lift in your car 
- invite a child/vulnerable adult to your home, or seek or accept an invitation to 

their home 
 
You should use safe touch 
 
If during the course of the event or activity it is necessary for you to touch children or 
adults who may be considered vulnerable, you should: 
 

 explain why touch is necessary and how you will carry it out 

 ask permission to touch the child/adult in the way you have described 

 do so in a way that isn’t intrusive, disturbing or threatening 

 if a child/vulnerable adult tells you that they do not wish to be touched you must 
respect their wish 
 

It is accepted that in the event of an emergency, it may be necessary to touch a 
child/vulnerable adult without first seeking their consent. 

b). Dealing with a disclosure of abuse 

It can take a great deal of courage for a child to talk to an adult about what is 
happening to them and it can sometimes be hard for an adult to listen or recognise 
what is going on. You should: 

 Take the child seriously 
Accept what the child tells you despite how difficult it may be to accept the 
identity of the abuser or that abuse occurred. Victims often believe they are 
responsible for the abuse they receive and may be hesitant to discuss the abuse. 
This is especially true of sexual abuse where a child feels he/she is breaking a 
"trust", "telling a secret" or has been threatened. Understand that disclosing 
abuse can be difficult for a child, and that your relationship has allowed the child 
to open up to you. 
 

 Listen openly and calmly 
It is important to put your own feelings of anger, frustration or pain aside. Be 
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attentive to the emotions and words of the child. Give the child your full attention 
and nod understandingly. If possible, take the child aside to a quiet place. Allow 
the child to tell what happened in his/her words. Do not press for details and do 
not "interview" the child or ask leading questions. 
 

 Reassure the child 
Discussing abuse can be very difficult for a child. Be supportive of the child; let 
him/her know you will do something to help. Let the child know that what has 
happened is not his/her fault and they are doing the correct thing by telling you. 
Do not make any promises to the child about what may happen. You may not be 
able to keep these promises. You can tell the child you will do your best to help 
him/her 

c). Reporting allegations or concerns 

You must always report any allegation of abuse immediately. 

 In the first instance, allegations should be reported to the person named as 
taking the lead on safeguarding issues for the event or activity 

 If the named person is not available, or if the allegation is about them, you 
should refer to the contact details at the end of this document 

 If you think that a child is in immediate and serious danger then you should 
contact the Police using the contact details at the end of this document 

Once you have reported your concerns, it is a good idea to make a note of 
everything the child told you, using their words. You should also record their 
emotional state and their behaviour. You should record all the actions you took as a 
result of what you were told. You should do this in the same calm manner in which 
you listened to the child, setting your own feelings and emotions aside. You should 
also record the date and time of events as best as you are able. 

d). Contact details 
 
To report a concern about a child or young person, call: 
 

 Children and Families Assessment and Intervention Team on 01225 396312 or 
396313.   

 

 If outside of office hours call the Emergency Duty Team on 01454 615165 
 

 If a child is in immediate danger then dial 999 and ask for police assistance. 
 


