
file_0.png


file_1.wmf





PETROLEUM (CONSOLIDATION) REGULATIONS 2014 
PETROLEUM FILLING STATIONS

APPLICATION FOR A PETROLEUM CERTIFICATE


APPLICANT DETAILS

1


Address of the petrol filling station/premises for which the certificate is required


2

Full name of applicant (or business name if limited company)



3

Address of applicant


4

Contact telephone number


5

Contact email address



6

Contact name (if different from above)


STORAGE ARRANGEMENTS

7

Fuel to be kept
(delete as applicable)

Petroleum Spirit
BEBF (Bio-Ethanol Blended Fuel)
LNG (Liquid Natural Gas)

8

Purpose for which petroleum, BEBP or LNG is to be used
(delete as applicable)

Retail use
Non retail use
Private use


9


Please provide the following drawings:

a


General site layout
Enter drawing reference number


b


Fuel and vapour containment system, including storage tanks, pipework and dispensers 
Enter drawing reference number


c


Spillage containment/drainage systems
Enter drawing reference number


10


Tanks registered to store petrol at the site (the tanks may be used to store other vehicle fuels)



Tank
Compartment
Maximum Working Capacity (Litres)
Type of Fuel Currently Stored























Total Maximum Working Capacity 
(please continue on a separate sheet if necessary)


SITE OWNER

11


If the applicant is not the owner of the site comprising the petrol filling station please state the name and address of the owner(s):



Full Name





Address (if different from overleaf)



Contact telephone number




Contact email address


 

Prescribed Material Changes to Storage Arrangements 
Regulation 8 of the Petroleum (Consolidation) Regulations 2014 states that a prescribed material change to the storage arrangements contained in this storage certificate must be notified to the PEA named in Section 1 of this certificate at least 28 days before any work commences. Schedule 1 of the Regulations lists prescribed material changes as: 
	

	the cessation of use of one or more of the petrol storage tanks; 

the removal or permanent decommissioning one or more of the petrol storage tanks; 
the installation of any tank, pipework or vapour pipework associated with the storage and dispensing of petrol; 
the installation of any petrol pump, any other automotive pump, or dispenser in a new location. 

Period of Certification 
	A new certificate will be required following a prescribed material change, as detailed in Schedule 1 of the Petroleum (Consolidation) Regulations 2014;
A certificate will no longer be valid if the premises cease to be used for the keeping of petrol for a continuous period exceeding 12 months.



DECLARATION


I/We 	
	
hereby give notice that I/we intend to apply for a certificate in accordance with the particulars in this application form.

I/We declare that this application contains a full and true statement of the particulars set forth.  In the event of a certificate being granted, I/We agree to notify Bath & North East Somerset of any prescribed material changes to the storage arrangements contained in the storage certificate at least 28 days before any work commences. 

I/We attach the following drawings:

  General site layout
  Fuel and vapour containment system, including storage tanks, pipework and 
dispensers
  Spillage containment/drainage systems

Fees

Please call us on 01225 477531 to pay the relevant certificate fee as follows:

£42 for total maximum working capacity not exceeding 2,500 litres
£58 for quantities exceeding 2,500 litres, but not exceeding 50,000 litres
£120 for quantities exceeding 50,000 litres

Paying for more than one year now will reduce the administrative burden on your business and enable you to purchase at the current year's fee rate. However the Regulations are subject to review, and the inclusion of fees could be changed.
 
Please indicate the number of years for which you would like to pay the fee in the table below:

1 year 
3 years 
5 years 
7 years 
9 years 
2 years 
4 years 
6 years 
8 years 
10 years 

Signed by the applicant(s) 	

									Dated	
		
Please return the completed application to licensing@bathnes.gov.uk 
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PETROLEUM (CONSOLIDATION) REGULATIONS 2014 

GUIDANCE

The previous petroleum storage legislation has been reviewed and was replaced by the Petroleum (Consolidation) Regulations 2014 (PCR) which came into force on 1 October 2014.  A main outcome of the review has been to reduce the bureaucratic burden on both regulatory bodies and industry, as of this date workplaces which store and dispense petrol will no longer require a petroleum licence. The requirement for a licence was replaced with a legal requirement under Regulation 5 of PCR for such premises to hold a valid Petroleum Storage Certificate granted by the enforcing authority.

Petroleum Storage Certificates will be granted to the premises where the petrol is stored, with no reference to the name of the person keeping petrol at the site. It will contain information specific to the site, such as the storage arrangements, as well as detail regarding the validity of the certificate and circumstances where the enforcing authority must be informed of prescribed material changes.  

Please note due to this change in legislation the Petroleum Licensing Authority will be known as the Petroleum Enforcement Authority (PEA). 

The Health and Safety Executive has produced guidance which will provide further information at:

http://www.hse.gov.uk/fireandexplosion/petroleum.htm.
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Facts and information on the Implementation of the new arrangements brought about by the
Petroleum (Consolidation) Regulations 2014

Overview of the changes:

 Arrangements under Petroleum (Consolidation) Act 1928 
Arrangements under Petroleum (Consolidation) Regulations 2014 
Advantages to the new arrangements 
Petroleum Licence issued for the storage of petrol to an individual or company for a specified premises. 
Petroleum Storage Certificate (PSC) issued for the premises only. 
There will no longer be a licensee therefore no need to transfer a licence between site operators. Removes the transfer fee. 
Licensee - legally obliged to adhere to any conditions attached to the licence and all other relevant legislation. 
A registered ‘keeper of petrol’ (keeper) will be responsible for complying with all relevant legislation. The ‘keeper’ merely has to be registered with the Petroleum Enforcing Authority (PEA). There is a responsibility for an outgoing ‘keeper’ to notify the PEA, and for an incoming ‘keeper’ to notify the PEA. 
Where the ‘keeper’ intends to pass the premises on to a new ‘keeper’ they are only required to simply notify the PEA, no forms to be submitted, or fees to be paid. 
Additional/special conditions of licence can be imposed by the Petroleum Licensing Authority (PLA). 
Additional requirements cannot be added by the PEA. All fire and explosion risks associated with the storage and dispensing of petrol to be addressed by control measures identified on employer’s DSEAR risk assessment. 
There will no longer be special conditions. 
Licences subject to renewal, usually at 1 to 3 yearly intervals, at the discretion of the PLA. 
The certificate remains in force unless prescribed material changes have taken place (as listed on PSC) or the premises cease to be used for keeping of petrol for a continuous period exceeding 12 months. 
Reduces bureaucracy. 
Approval must be sought for changes to the approved arrangements. 
Prescribed material changes that require notification are clearly defined in the Regulations. 
The list of works needing approval is reduced. 
A new licence would be issued following major works and significant changes to the approved arrangements. This may have incurred a new licence fee. 
Where prescribed material changes are made to the site, the certificate would be replaced with an updated PSC detailing the new arrangements. 
A revised PSC will not incur a fee. 
Licence fee paid on the application for the granting, renewal or transfer of licence. Failure to apply for a licence or renew a licence constitutes the criminal offence of illegal storage. 
The ‘keeper’ can choose the number of years for which they would like to pay for, up to 10 years. 
There is no facility for paying refunds of fees. 
Failure to pay a fee is to be pursued by the PEA as a ‘civil debt’ but would have no impact on the site operating legally. 
Reducing the administrative burden, and possibly paying a reduced rate should fees increase during the period for which the fee has already been paid. 

Fees: 
	Fees will continue to be collected by the PEA issuing the storage certificate and remain at the same level as the pre-existing PCA licensing fees (Ref: Schedule 4, Part 4): 


Band 
Litreage 
Annual Subsistence 
(Current fees) 
A 
Up to 2,500 
£42 
B 
2,500 up to 50,000 
£58 
C 
Above 50,000 
£120 

*These fees are set by the Health and Safety (Fees) Regulations 2012. These regulations are reviewed. Site operators should be aware that fees may be subject to change. 

	The fee band will be decided on the maximum working capacity of the tanks (to conform to Approved Code of Practice L133 – Unloading petrol from road tankers) that contain petrol at the time the fee is due, and not the capacities of the tanks that may be used to store petrol, as indicated on the table on the PSC. Further information is provided within the Frequently Asked Questions. 

	The fee paid may be for any period (in whole years) up to 10 years, however the Regulations may be reviewed, and this could result in a change in the fee arrangements. This means that the Keeper will not be subject to any increase in fees during the period for which they have paid, and may reduce their administrative burden by having a lower frequency of fee payments. 

	We are inviting all ‘keepers’ to indicate the period for which they wish to pay the fee via the attached form. Once the agreed period has ended a new timeframe can be initiated. 


PLEASE NOTE: Failure to pay will result in a civil debt being levied upon the premises and ‘keeper’. 

As a ‘keeper’ what do I need to do: 

During the transition: 

The basis of the new legislation is to remove the burden on industry, to that end the enforcing authorities are required to grant the PSC with the information they have available. Therefore ‘keepers’ are not required to do anything during this transition; however it is important to become familiar with the new legal framework and the new/amended legal duties.
To complete the PSC, where available, the PEA will quote the drawings on the PSC they have previously approved (under the PCA) showing arrangements on site. If no such drawings exist, the PSC will state ‘as in place on the date immediately after the licence would have expired’. 

Within the PSC a table will list the tanks/compartments that the PEA will accept for the storage of petrol; these tanks may currently be used to store other fuels, but can be converted to store petrol without notification to the PEA. The legal obligations under the Dangerous Substances & Explosive Atmosphere Regulations 2002 still apply. 

Whilst there is no legal requirement to do so, it will also be in the interest of the site operator to carefully check through the attached site specific details form and notify the authority if any of the information within the form is incorrect. As this will form the basis for the storage certificate, highlighting any discrepancies at this stage will prevent the incorrect information being entered on to the certificate, which would then be deemed invalid. 

Note: The new Regulations (PCR) do not empower the PEA to require the submission of information, documentation, etc. for existing sites, to enable them to create a PSC. Therefore keepers are not required to submit paperwork such as site drawings, electrical certificates, risk assessments, etc. to an enforcing authority prior to the issue of the certificate. 

For ‘keepers’ with multiple sites, dependent on each enforcing authority, issuing of certificates is to be done on a rolling basis, with authorities utilising the previous licence renewal date as the initiator for issuing the storage certificate. 

Once the legislation is in place: 

From this point onwards the ‘keeper’ must: 

	Continue to comply with all other legislation relevant to the safe operation of the site e.g. the Health & Safety at Work act 1974, The Management of Health & Safety at Work Regulations 1999 and the Dangerous Substances and Explosive Atmosphere Regulations 2002. 

Notify the PEA if prescribed material changes are made to the certificated premises. 
Notify the PEA if they wish to cease occupation/operation. 
Intended ‘keepers’ should notify the PEA prior to occupation of a certified site. 
Notification of any incidents occurring, in line with the nationally accepted guidance of best practice on reporting incidents, including leaks, spills, damage to the petrol installation etc. 
	Drawings should be available on site to form part of the emergency plan. 
FAQs 

Licence/storage certificate: 

Do I need to confirm the details on the site information sheet? 
- There is no legal obligation to confirm the details or highlight any discrepancies however by doing so you can prevent incorrect information being entered on to the certificate, which would then be deemed invalid. 

I have more than one site but I have not received the same form for those premises, what happens to the licences on those sites? 
- Due to the high volume of certificates to process they are being done on a rolling programme based on existing licence renewal date. Whilst the licence will no longer be valid your site will be deemed to be compliant until the new certificate is issued. 

What should I do with the certificate if I hand the site over to a new occupier? 
- The certificate should be handed over to the new occupier as soon as they become responsible for the site. 

Do I need to provide a copy of the electrical certificate to the PEA before I can have the storage certificate issued? 
- No. There is no legal obligation for a site operator to hand over such information to be granted a certificate. 

I have not received the storage certificate for my site yet, I still have a licence, but I wish to transfer the site to a new occupier, do I still need to use a transfer form? 
- No, after October 2014 the new rules apply therefore you are required to notify the Authority no later than 28 days prior to your departure and after the specified date a storage certificate will be issued in the place of the licence. Please note the incoming occupier is also duty bound to notify the authority of their intention to take over the site no later than 28 days beforehand. 

Keeper of petrol (keeper): 

What is a ‘keeper’? 
- A ‘keeper’ is a person who keeps petrol on dispensing premises, who has responsibility for the safe operation of the site and will be legally obliged to ensure the site is compliant with the PCR. 

Is this the same as a licensee? 
- In most cases yes, this term will be replaced with ‘keeper’. As licences will be removed there will no longer be the need for a licensee; instead the current licensee will become a ‘keeper’; the level of legal responsibility that person will have will remain the same. 

What happens if I sell the site to somebody else? 
- As stated within the letter, there will no longer be a transfer procedure in place. Instead the current ‘keeper’ is required to notify the Petroleum Enforcing Authority (PEA) no later than 28 days prior to their departure. 

What actions should the new occupier take? 
- The new occupier is also required to notify the PEA of their intention to occupy the premises. They must do so, 28 days prior to commencing occupation. 
Why do I need to the tell the PEA if I am vacating the premises, my name will not be on the certificate? 
- The ‘keeper’ has responsibility for the site and therefore is duty bound to notify the PEA if they are vacating a premises. 

What are my responsibilities if I am closing and vacating the site? 
- In the first instance the PEA must be informed. Where the site is to no longer operate as a dispensing premises the petroleum installation must be made safe. Guidance on the safe decommissioning of the installation can be obtained from PELG PETEL 12 and the Guidance for Design, Construction, Modification, Maintenance and Decommissioning of Filling Stations (Revised June 2011) published by the Association for Petroleum and Explosive Administration (APEA) and the Energy Institute. 

Fees: 

What happens at the end of the period I have selected? 
- Shortly before the end of the designated period a letter will be sent by the PEA asking for you to once again indicate the number of years for which you wish to pay. After this has been agreed an invoice will be issued. 

Can I obtain a refund if I vacate the premises before the end of the specified period? 
- This fee is non-refundable. The premises will remain covered until the end of the specified period. 

What happens if a new occupier takes over the premises before the end of the period? 
- The premises will be covered until the end of the specified period. After such date the new occupier will be asked to specify the time frame for which they intend to pay. (Please note the correct notification procedures must be followed) 

What happens if I do not specify the time frame I wish to pay for? 
- Where a timeframe is not specified, a default invoice will be issued to cover a one year period from the date the initial storage certificate is issued. Should this fee not be paid, a debt for the fee will be levied against the premises/’keeper’, which will be recorded by the PEA and debt recovery action will be taken to recover outstanding monies. 

What happens if I do not pay the fee? 
- Same as above. 

How do I pay the fee? 
- The same method currently used to collect fees will remain in place with an invoice issued by the PEA and monies collected either via a bank transfer or cheque. 

I have more than one site, do I have to choose the same payment period for all the sites or can I decide on a case by case basis? 
- There is no requirement for an occupier with multiple sites to have a uniform payment period; each site can have its own designated payment period, which can be re-evaluated at the end of the allotted timeframe. 

If you have any further queries please direct them to your Petroleum Enforcing Authority.

