
 

 
St John’s Church of England C of E Primary School 

 

School Admission Arrangements for 2017/18 Academic Year 
 

Part 1 - General information  
 

1.1 About our School    
St. John’s is a C of E Primary School, which was founded in 1721, the gift of Ann 
Harris.  The purpose of the school is to educate children within the parish of St John’s 
Midsomer Norton, in accordance with the principles and practices of the Church of 
England. The historic parish of Midsomer Norton was considerably larger than the 
present day parish. 
 

The Ann Harris Academy Trust is the Admissions Authority and is responsible for all 
admission decisions in connection with the school. ‘Day to day’ admission decisions 
are delegated to an Admissions Committee of at least three Directors. 

 

1.2 Contact details 
          ST JOHN’S CHURCH OF ENGLAND PRIMARY SCHOOL 
          Redfield Road 
          Midsomer Norton 
          Radstock  
          BA3 2JN 

 

Tel:  01761 412019 
Fax: 01761 414914 
School Office email: office@stjohnsmsn.co.uk 
Headteacher: Mrs C Mirams B.Ed. (Hons) 
Chair of Admissions Committee:  Mrs Kay Harvey BA (Hons) 
School website: www.stjohnscofe.bathnes.sch.uk 
Bath and North East Somerset Local Authority website: www.bathnes.gov.uk 

 

1.3 The Published Admission Number 
A Published Admission Number applies to the Reception year group and this indicates 
the minimum number of places available. In accordance with the School Admissions 
Code, the Academy Trust may increase this limit from time to time. Any change will be 
clearly notified on the school website and appended to these admission arrangements. 
The Published Admission Number is currently 60. 
The Admissions Committee will consider all applications received for the Reception 
year group in accordance with these admission arrangements and places will be 
offered until the Published Admission Number is reached, at which point the 
Admissions Committee will consider refusing all other applications.  

 

 A similar admission limit applies to all other year groups, although this may sometimes 
vary from the Published Admission Number set for the year of entry.  

 

1.4  Relevant Documents: Please read this information before applying for a 
 school place 

http://www.stjohnscofe.bathnes.sch.uk/
http://www.bathnes.gov.uk/


 

Important documents published by your Local Authority are relevant to some areas of 
school admissions procedure. Applicants are strongly advised to contact their home 
Local Authority or access the Local Authority website and ensure that they read and 
understand this information before proceeding with an application for a school place. 
Related documents of particular importance are: 

 

 The Local Authority Coordinated Admissions Scheme (this applies to starting 
and transferring school for the first time) 

 The Composite Prospectus (primary admissions guide for parents) 

 The Local Authority Fair Access Protocol 

 The Local Authority School Transport policy 

 Free School Meal Entitlement 
 

Part 2 - Over Subscription Criteria 
 

2.1  The 2014 School Admissions Code requires the Academy Trust to admit any children 
with an Education Health and Care Plan or Statement of Special Educational Needs 
naming St John’s C of E Primary School before the consideration of any other 
applications. 

 

2.2 Where there are more applications than there are places available within the required 
year group, the Admissions Committee will consider all applications received against 
the oversubscription criteria set out in section 2.3. This will enable the Admissions 
Committee to rank applications according to priority and identify those children who 
should be allocated a place within the Published Admission Number or admission limit 
and those who should be refused. Where there are fewer applications than places 
available within the Published Admission Number or admission limit set for the 
required year group, places will be provided for every child. 

 
 
 

2.3 Over Subscription Criteria 
 

1. A ‘looked after child’ or a child who was previously looked after but immediately after 
being looked after became subject to an adoption, child arrangements, or special 
guardianship order. For admission purposes, a looked after child is a child who, at the 
time of application, is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services functions 
(section 22(1) of the Children Act 1989 applies) (see section 6.16) 

 

2. Children who, at the time of application, are eligible to receive a Pupil Premium (this 
criterion supports the school’s founding Trust Deed, see section 6.11 Supplementary 
Information Form) 

 

3. Children with a sibling attending the school at the time of application and still on roll at 
the time of admission (see section 6.8 Siblings) 
 

4. Children whose parents express a preference for a school of Christian Foundation. A 
SIF 4 should be completed (see section 6:12) 

 



5. Children not satisfying a higher criterion 
 

2.4 Distance measurement - Where the Published Admission Number is reached part way 
through any criterion, places will be allocated in priority order up to the published 
admission number, to those children living nearest to the school by straight line 
measurement between the address point of the school and the address point of the 
child’s permanent home using a Geographical Information System (GIS) method (see 
section 6.13), to plot a straight line using an electronic Ordnance Survey Map. 

 
Tie Breaker: 
Where two or more children are assessed as exactly equal and it cannot otherwise be 
determined which child has the higher priority for a school place or a position on a 
waiting list, the order of priority will be determined by the drawing of lots for these 
children. Where required, this will be conducted on the school premises by someone 
entirely independent of the Admissions Committee and the Chair of Admissions 
Committee or a nominated governor will observe this process. 
 

Part 3 – Starting School in the Reception Year Group for the first time 
 

3.1 The following information should be read in conjunction with the 2017 Coordinated 
Admissions Scheme published by the Local Authority in which area the child subject to 
the application lives (the home Local Authority). Additionally, applicants should read 
the information contained in the Local Authority’s ‘primary guide for parents’, which will 
explain the admission application process in detail. These documents should be 
available on the home Local Authority’s website or upon request to that Local Authority 

 

3.2 Parents may apply for their child to start school for the first time in the September 
following his/her fourth birthday. Application forms and any Supplementary Information 
Form(s) relating to starting school in September 2017 must be submitted directly to the 
home Local Authority, to arrive no later than 23.59 hours on 15th January 2017.  

 

3.3 The home Local Authority will forward applications directly to the Local Authority in 
which area a preferred school is located. Where the application is for St John’s C of E 
Primary School, the Academy Trust will be notified and the Admissions Committee will 
meet and rank every application received according to the oversubscription criteria 
(see section 2.3). Applications received ‘on time’ by the published closing date will be 
processed and places allocated before any late applications are considered. A late 
application closing date is published in Local Authority Coordinated admissions 
Schemes. 

 

3.4 The Admissions Committee’ allocation decisions will be notified to Bath and North East 
Somerset (BaNES) Local Authority in accordance with this authority’s Coordinated 
Admissions Scheme timetable and the home Local Authority will then inform parents of 
individual decisions on 18th April 2017 by logging into their account if the 
application was submitted online or letter by second class post. 

 

Part 4 - Admission to any year group during the 2017/18 academic year 
      (in-year admission) 
 



4.1 Applications can be submitted at any time during the academic year, by completing the 
Admissions Authority’s In-Year application form and returning this directly to the School 
Office. The application form is available to download from the school website, or a 
copy can be provided upon request to the school office. The Admissions Committee 
will not consider any applications received during school holiday periods until school 
resumes. 

 
4.2 The Admissions Committee’ will meet within five school days of the receipt of an 

application form. Where the request is for the child’s chronological age year group and 
there is a place available, the decision will be to admit the child concerned and 
applicants will be notified of this in writing. 
 

4.3 In-year decision letters are sent out from the School Office within five school days of 
the Admission Committee decision being taken. Applicants will be asked to confirm 
their acceptance of any place offered within 21 school days (see section 6.15 
Withdrawing an allocated place) 

 
4.4 Where the Admissions Committee have more than one application to consider at any 

one time for the same year group, they may need to apply the published 
oversubscription criteria in order to determine a priority for admission where insufficient 
places exist (see Part 2 – Oversubscription Criteria) 

 

4.5 Where the requested chronological age year group is oversubscribed, the Admissions 
Committee will carefully consider whether an additional child might still be admitted to 
the school without impacting on the available resources or affecting the delivery of 
education. The decision will be to refuse admission if the Admission Number or 
admission limit applying at that time is reached   and, where this is the case; parents 
will be notified in writing of the reasons for refusal and about how to appeal against the 
Admissions Committee’ decision (see Part 5 of these arrangements). 

 

4.6 The Admissions Committee may refer some in-year admission applications to the 
Local Authority in accordance with the BaNES Local Authority Fair Access Protocol, 
where the information provided by an applicant on the school place application form 
indicates that the child concerned may require additional support or an alternative 
school provision. Applicants are advised to read the Local Authority Fair Access 
Protocol document before completing the In-Year application form. This document can 
be downloaded and/or read on the BaNES Local Authority website (see section 1.2 
Contact details). 

 

Part 5 - Appeals Procedure 
 

5.1 Parents have the legal right to appeal against the Admission Committee’s decision to 
refuse a place at St John’s C of E Primary School for a child in their care, providing a 
formal application for a school place has been submitted and a decision letter sent out 
on behalf of the Academy Trust, explaining the reasons for refusal. Full details 
explaining the appeal process will be enclosed with this decision letter. 

 
5.2 The appeals procedure can be found on the Local Authority website 

http://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-
schools/admissions-appeals and the Appeals Timetable is published on the school 
website by 28 February each year 

http://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/admissions-appeals
http://www.bathnes.gov.uk/services/schools-colleges-and-learning/admissions-schools/admissions-appeals


 
Part 6 – Important Information 
 

6.1 Waiting Lists 
The Admissions Committee will maintain a waiting list until 31 December 2017. This 
will hold the names of all children refused admission to the year of entry (reception), 
ranked according to the published oversubscription criteria. Each child added to the 
waiting list will require the waiting list to be re-ranked. If a place becomes available 
within the published Admission Number or Admission Limit this will be offered to the 
child ranked highest at that time.  
 

6.2      Applications for children to enter a year group other than chronological age 
The Admissions Committee will consider applications on a case by case basis for 
‘retained’ or ‘accelerated’ entry in circumstances where parents would like their child to 
be admitted to a year group either side of the chronological age year group. Children 
must be of statutory school age when applications are made. The reasons for the 
request must be fully explained in writing and included with the school place 
application form. A child admitted under these circumstances will be subject to an 
annual review in order to determine whether the retention or acceleration should 
continue or the child return to their chronological age group. 

 

6.3 Deferred Entry 
Parents of children who have not yet reached statutory school age (the term following 
the fifth birthday) may choose to defer their child’s entry to school until later in the year, 
but not beyond the start of the last term.  
 

6.4 Applications on behalf of ‘Summer born’ Children (born 1 April to 31 August) 
A parent of a ‘summer born’ child entitled to start school in September 2017 may 
choose to delay his/her entry to school until September 2018, where the parent(s) 
consider this arrangement to be in the best educational interests of the child.  The 
parents(s) may request to apply for reception in September 2018 rather than year 1.  
However, there is a risk attached to deciding this approach, which the parent must be 
clear about.  Although the Admission Authority may agree to a new application being 
submitted for a reception place in September 2018, there can be no indication given as 
to whether a place will be available until the 2018 ‘normal’ admissions round is 
complete.  The following process will apply: 
 
1. The parent must submit an application to the home local authority during the 
2017 ‘normal’ admissions round, making it clear in the text box on the application form 
that he/she wishes to delay the child’s entry until September 2018.  Where the 
intention is for the child to start with the 2018 reception cohort, this must be clearly 
stated on the form.  The Admission Authority will formally note the parent(s) instruction 
and will consider the request.  If a request to delay is approved, parent/carers should 
withdraw their application and effectively the child will no longer be part of 2017 
‘normal’ admissions round.  Parents will then need to make a new application as part 
of the main admission round for the following year in September 2018. 
 

6.5 Starting school on a full or part time basis 
A parent may apply for his/her child to start school for the first time in the September 
following the fourth birthday and, where a place is offered, may choose for the child to 



start full time from day one, or to attend on a part time basis until statutory school age 
is reached, which is during the term following the child’s fifth birthday. 

 

6.6 Multiple birth applications (for example twins) 
In the case of multiple birth applications, the Published Admission Number or 
admission limit will be increased at the point of allocation or exceeded to ensure that 
multiple birth siblings can be allocated places at the same school (the sibling definition 
still applies).  
 
 

6.7 Children from Overseas 
The Admissions Committee will process admission applications for children living 
overseas providing they have European Economic Area (EEA) citizenship, are United 
Kingdom (UK) citizens returning to the UK, or they hold an appropriate Home Office 
Visa at the time of application. All overseas applications will be considered according 
to the child’s home address at the time of submission unless proof of the child’s future 
UK address is provided with the application (see 6.8 Home Address). The only 
exceptions are children of UK Service personnel and other Crown Servants (including 
Diplomats) returning to the UK with a confirmed posting within the area.  

 

6.8 Siblings 
For the purpose of school admission, the Admissions Authority’s definition of a sibling 
is “a child living at the same address as a half or full brother or sister, an adoptive 
brother or sister, or children of the same household at the time of application and 
remaining so at the time of admission”. 

 

6.9 Parent  
A ‘parent’ in education law includes natural parents, whether they are married or not 
and a person other than the natural parent(s) who has parental responsibility or care of 
a child or young person. Having ‘care’ of a child or young person means that person 
who looks after the child and with whom the child lives, irrespective of what their 
relationship is with the child. 
 

6.10 Home Address 
For the purposes of school admission, the Admissions Committee’ definition of a 
child’s home address is considered to be where the child resides for the majority of 
their time with the person(s) who legally have care of the child.  Documentary evidence 
of house ownership or a minimum six-month rental agreement may be required, 
together with proof of the child’s residence at the property concerned. Places will not 
be allocated on the basis of a future house move unless this can be confirmed through 
the exchange of contract or a signed formal lease agreement in place at the time of 
application. An address used for childcare arrangements cannot be used as a home 
address for the purpose of applying for a school place. The Admissions Committee 
may withdraw the offer of a school place if the child’s home address is subsequently 
found to be fraudulent. 
 

6.11  Supplementary Information Form (SIF) - Criterion 2 
In accordance with the will of Ann Harris, Midsomer Norton Charity School (later St 
John’s) was built in 1721.  The purpose of the school (the Trust Deed) was that it 
should be used for the benefit of 40 poor children in the parish.  Over 200 years later 
the Admission Authority now interpret these criteria as children whose parents are in 



receipt of benefit – children eligible to receive a Pupil Premium. Applicants applying in 
connection with criterion 2 must complete the Supplementary Information Form and 
ensure that it is submitted in conjunction with a school place application form. 
Completed SIFs must be returned directly to the school office submitted by the relevant 
published application closing date. 

 
6.12  Supplementary Information Form (SIF) – Criterion 4 

The definition of ‘Children whose parents express a preference for a school of Christian 
Foundation’ should express their reasons in writing their preference for their child to be 
educated in a school founded on Christian principle and practice. 
 

Applicants applying in connection with criterion 4 must complete the Supplementary 
Information Form and ensure that it is submitted in conjunction with a school place 
application form. Completed SIFs must be returned directly to the school office, 
submitted by the relevant published application closing date. 
 

6.13 Distance Measurements 
For the purpose of measuring home to school distance, all calculations will be based 
on a straight-line measurement between the address point of the school and the 
address point of the child’s home address (as defined in 6.10) using a Geographical 
Information System (GIS) method using an electronic Ordnance Survey Map. 
 

6.14 Children with an Education Health and Care Plan or Statement of Special   
Educational Needs 
Children with a Statement of Special Educational Needs are admitted to school in 
accordance with a separate process administered by the Local Authority (LA) in whose 
area the family lives. The Academy Trust must always admit a child whose Plan or 
Statement names St John’s C of E Primary School. 
 

6.15   Withdrawing an offered or allocated place 
The Admissions Authority will ask parents to confirm by post or email within 21 school 
days, their acceptance of any place offered at the school and the child must be 
attending school within five weeks of the date of the original offer letter. The 
Admissions Authority reserves the right to withdraw the offer of a place if these 
conditions are not met and to reallocate the place to the highest ranked child on a 
waiting list, or to a new applicant where no waiting list exists. The Admissions Authority 
may also withdraw the offer of a school place if the child’s home address is 
subsequently found to be fraudulent. 

 
 

6.16 Children in Care (Looked After Child) 
The School Admissions Code requires that; published oversubscription criteria provide 
‘Looked After Children’ and ‘previously Looked After Children’ with the highest priority 
for a school place. For admission purposes, Looked After Children are defined as 
‘children who are in the care of local authorities as defined by Section 22 of the 
Children Act 1989 and must be in public care at the time of application to a school. 
Previously looked after children are defined as children who were looked after, but 
ceased to be so because they were adopted or became subject to a care arrangement 
order or special guardianship order. 
 


